
School Catalog

BBC Beauty Academy
6790 Market Upper Darby, PA. 19082

(484) 461-3945
bbcbeautyacademy@gmail.com

This Catalog is current at the time of publication and is provided for informational
purposes only, and does not constitute an agreement between the student and the
school. BBC Beauty Academy reserves the right to modify the cost, curriculum, or
policies contained herein as required, with appropriate written notice, to the student.
1/2/2018



1

Table of Contents

Page 4 (1) Mission Statement
Page 4 (2) Statement of Non-Discrimination
Page 4 (3) BBC Code Of Ethics
Page 4 (4) Application and Admissions Requirements
Page 3 (6) License, Accreditation & Ownership
Page 3 (7) BBC Beauty School Staff
Page 7 (8) School Calendar
Page 8 (9) Student Academic Advisement
Page 8 (10) Facilities, Equipment & Textbooks
Page 8 (11) Grade System
Page 8 (12) Graduation Requirements
Page 9 (13) Professionalism
Page 10 (14) Guideline to Professional
Page 10 (15) School Standards and Requirements
Page 10 (16) Breaks & Lunches
Page 10 (17) Phone Calls
Page 10 (18) Smoking
Page 10 (19) Cheating
Page 10 (20) Alcohol and Drugs
Page 10 (21) Make-up Exams/makeup hours
Page 11 (22) Appearance, Dress Code, Uniforms
Page 11(23) Personal Belongings and Kits
Page 11 (24) Personal Supplies & Services
Page 11 (25) Duties
Page 11 (26) Supply Area
Page 11 (27) Student Services
Page 11 (28) Client Services
Page 12 (29) Weapons in School
Page 12 (30) Tardiness
Page 12 (31) Attendance and Absenteeism
Page 12 (32) Leave of Absence
Page 12 (33) Refund Policy
Page 12 (34) In House Financial Aid Services
Page 13 (35) Schedule, Tuition and Fees
Page 13 (36) Schedule, Tuition and Fees
Page 13 (37) Tuition Fees
Page 14 (38) Unauthorized Personnel
Page 14 (39) Covid-19 Leave



2

SCHOOL OVERVIEW

BBC Beauty Academy, LLC. OWNS AND OPERATES BBC BEAUTY ACADEMY BBC
BEAUTY ACADEMY IS A CORPORATION IN THE STATE OF PENNSYLVANIA.

(MAIN CAMPUS) 6790 Market st Upper Darby, pa. 19082

LICENSED BY State Board of Cosmetology P.O. Box 2649 Harrisburg, PA 17105 (717)
783-7130 www.portal.state.pa.us (Upper Darby Campus)
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ADMINISTRATION

PRESIDENT, OWNER: Bristina Pearson

DIRECTOR: Bristina Pearson

ADMINISTRATIVE, IN HOUSE FINANCIAL AID: Bristina Pearson

OFFICE MANAGER: Lauren Reed

ADMISSIONS PERSONNEL: Raquel Smith

SCHOOL SUPERVISORS, TEACHERS: Nasia Anderson ( Upper Darby campus)

TEACHERS Nasia Anderson, Shalon Mclver, Roberta batts (Sub . Teacher)
Marguerite Dutton (Sub. Teacher)

The School Director is in complete charge of the school, the staff, and your training. If any
problems are related to your theory classes or your practical training, you should see your
Instructor or Director of Education. All other concerns and requests are taken to the School
Director via email to BBCbeautyAcademy@Gmail.com You may request an appointment if you
would like to speak in person.
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1. Mission Statement:
Our mission is to educate, communicate, and perpetuate beauty in this world by teaching a
high-level curriculum in cosmetology, natural hair braiding, and nail tech by the most
professional staff available. We have a Christian-base environment where we are creating
strong individuals that cannot be destroyed while walking into their destiny and fulfilling their
purpose through their gifts.
2. Statement of Non-Discrimination:
BBC Beauty Academy, in its admission, instruction, and graduation policies, practices
non-discrimination based on age, race, color, ethnic origin, religion, sex, financial status, area of
origin or residence. However, we teach in English only – translators will not be supplied by the
school.
POLICY ON THE HANDICAPPED
BBC Beauty Academy complies with all provisions of Section 504 of the Rehabilitation Act of
1973 in that no qualified, handicapped person, because of the handicap or disability, will be
excluded from enrolling in a course of instruction. However, any handicapped or disabled
person seeking admission should be aware that the course requires a high level of dexterity and
coordination.
3. BBC Code Of Ethics:
We practice non- discrimination with no regard to sex, race, color, religion, and age, or ethnic
origin. Maintaining the highest standards and ethics in keeping with the prerequisite of the state
board of cosmetology, and to all other Agencies with whom the college is responsible. We will
provide an atmosphere where the dressing code our language, and conducive to the
professional program met with honesty and integrity. We strive to continue to improve in
operation through knowledge of the latest teaching methods in cosmetology through personal
study, educational courses, conferences, workshops, as well as other educational opportunities.
Will maintain, as it's principle object, to train students in the most progressive manner possible
for becoming a licensed cosmetologist with the ability to render the finest quality of service.
4. Application and Admissions Requirement:
BBC Beauty Academy requires that an applicant for natural hair braiders, cosmetology,
The cosmetology teachers course must meet the following requirements.
● You must be 16 years of age and have documented proof. birth certificate or State ID if you
are under 18 you must be accompanied by a legal guardian.
● You must have a high school diploma, G.E.D, or Home School Diploma approved by the U.S.
Department of Education.
● You must have proof that you are an American citizen (stat ID, birth certificate)
● A copy of a social security card.
● Your registration fee of $100 This fee is non-refundable.
● If you are transferring from another school you must have a Certified transcript.
● If you are entering the teacher's program you must have a copy of a valid cosmetology
license.
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1) All requests for leaves of absence will be submitted in advance in writing, including the
reason for the student’s request, and include the student’s signature unless unforeseen
circumstances prevent a student from applying in advance. If you leave the country you must
quarantine for 14 days before reporting back to school.
2) A leave of absence may be granted to a student who did not provide the request before the
leave of absence due to unforeseen circumstances if the school documents the reason for its
decision and collects the request from the student at a later date. In this example, the beginning
date of the approved leave of absence would be determined by the school to be the first date
the student was unable to attend the school due to the unforeseen circumstance.
3) If the student is a Title IV loan recipient, the school must explain to the student, before
granting the leave of absence, the effects that the student’s failure to return from a leave of
absence may have on the student’s loan repayment terms, including the expiration of the
student’s grace period.
4) The student must follow the school’s policy in requesting a leave of absence.
5) There must be a reasonable expectation that the student will return from the leave of
absence to continue his/her education.
6) The school must approve the student’s request for a leave of absence following the school’s
policy.
7) The student will not be charged any additional fees during your leave of absence as you still
will be required to pay your weekly tuition or late fees will be disregarded, and they are not
eligible for any additional student aid.
8) The leave of absence and any additional leaves may not exceed a total of 180 days in any 12
months.
9) A student granted a leave of absence that meets the criteria in this section is not considered
to have withdrawn, and no return calculation is required.
10) The school must extend the student's contract period by the same number of days taken in
the leave of absence. Changes to the contract period on the enrollment agreement must be
initialed by all parties or an addendum must be signed and dated by all parties.
11) A student returning from a leave of absence must resume training at the same point in the
academic program and in the payment period or period of enrollment that he/she would have
been if he/she had not been on leave.
12) The school has the right to approve or disapprove of the student’s leave of absence. Upon
the student’s return from the leave, he/she continues to earn the Title IV aid previously awarded
for the period. However, if a student does not return to the school by his/her expiration of the
approved leave of absence, the student withdraws date is the student’s last day of attendance,
and a withdrawal calculation will be performed.
• • State Issued ID, Birth Certificate, or Passport, HighSchool Diploma, or its equivalent (GED).
(The school must have evidence that verification of a foreign student’s high school diploma or
10th-grade transcript has been performed by an outside agency that is qualified to translate
documents into English and confirm the academic equivalence to a U.S. high school diploma).
• • BBC Beauty Academy complies with all provisions of Section 504 of the Rehabilitation Act of
1973 in that no qualified, handicapped person, because of the handicap or disability, will be
excluded from enrolling in a course of instruction. However, any handicapped or disabled
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person seeking admission should be aware that the course requires a high level of dexterity and
coordination.
NON-DISCRIMINATION POLICY BBC Beauty Academy, in its admission, instruction, and
graduation policies, practices no discrimination based on age, race, color, ethnic origin, religion,
sex, financial status, area of origin or residence. However, we teach in English only – translators
will not be supplied by the school.
TRANSFER POLICY A student must first submit a transcript of hours from the previous
institution. Venus Beauty Academy has the right to accept all, part, or none of the transfer hours
accumulated at the said institution.

LEAVE OF ABSENCE POLICY A Leave of Absence (LOA) is a temporary interruption in a
student’s program of study. Leave of absence refers to the specific time during an ongoing
program when a student is not in academic attendance. It includes non-attendance for an
institutionally scheduled break in a student’s program. A leave of absence must meet certain
conditions to be counted as a temporary interruption in a student’s education instead of being
counted as a withdrawal. If a leave of absence does not meet the conditions, the student is
considered to have ceased attendance and to have withdrawn from the school, and the school
is required to perform a return calculation (see refund policy). Conditionstoqualifyfortheleaveof
absence is as follows:
Students wishing to transfer from another school offering a similar program must wait for a
minimum of three (3) business days after their termination before enrolling. Exceptions for
transferring students must be approved by the School Director. Credited hours from the
originating schools will be accepted if approved by the School Director and the State Board of
Cosmetology.
5. School Calendar:
The school may also be closed during a student’s enrollment for unexpected reasons. In the
event of inclement weather, the school may be canceled. The School Director will provide all
students with this information via BBC Beauty Academy Instagram and Facebook pages. And
email. The anticipated graduation date will be extended accordingly. Students must maintain
75% possible hours to be considered satisfactory.
Schools will be closed on the following holidays:

Labor Day, Memorial Day
July 4th,  Thanksgiving Day, Black Friday, Christmas eve, Christmas day, New Year’s Eve,

New Year’s Day.

6. STUDENT’S PLEDGE FOR SUCCESS PROFESSIONALISM
• To be successful, a positive, mature, and enthusiastic attitude is necessary. I will be
professional at all times so that will be sought out by employers. My Professional attitude will be
incorporated in these five areas:
The School Director is in complete charge of the school, the staff, and your training. If any
problems are related to your theory classes or your practical training, you should see your
Instructor or Director of Education. All other concerns and requests are taken to the School
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Director via email to BBCbeautyAcademy@Gmail.com You may request an appointment if you
would like to speak in person.
The Instructors:
The Instructional Staff are professional individuals carefully selected for their ability to
convey information, knowledge of the craft, and professionalism to each student. They are
trained in a certain method and follow lesson plans. The staff will teach and train you, but you
must concentrate on developing physical dexterity and the development of the ability to see
balance and form. This skill is developed through constant study, practice, observation of class
demonstrations, repetition and critiquing of skills, etc. Physical dexterity is a skill that cannot be
taught. It is achieved only through continuous practice. Only you can help yourself achieve this
by being in daily attendance, observing school regulations, continual practice and observation,
following daily assignments, and developing good study/work habits. The staff is here to help
you achieve your goals.
Things to remember:
a. If you have any questions, do not be afraid to ask.
b.If you need help, let your Instructor, Director of Education or the School Director know – that’s
why we’re here.
c.We’re always open to suggestions and constructive criticism.
d.We must all work hard to maintain the school’s objectives. There is time for fun and your
training should be an enjoyable experience. We know we will enjoy you as a student and hope
that the feeling is mutual.

7. Student Academic Advisement:
All students will have the opportunity to be advised in academic progress and career goals.
The staff is willing to help with any of your educational or professional concerns whenever they
can. The school may also provide professional and personal referrals as needed. A portion of
the curriculum is spent on employment opportunities including the writing of resumes, job
interviewing and overall salon/spa management.
8. Facilities – Equipment – Textbooks:
BBC Beauty Academy is housed in a spacious 3,300 Square feet, an up-dated facility that
includes a salon clinic floor, practical work areas, and classrooms of 800 Square feet fully
equipped, including audio and visual aids. locker area. Lunchroom, male and female restroom
BBC contains modern functional equipment: workstations, hydraulic chairs, dryers,
shampoo chairs and sinks, esthetics beds, skincare stations. The fully equipped facility where
students may practice in a professional setting. Students must maintain their equipment and
replace broken or damaged articles to practice their work properly.
Students are responsible for purchasing textbooks before the first day of class. The texts and
accompanying workbooks are an important part of daily classwork and practical work.
Assignments and homework are given regularly. Issued textbooks and kits must be in each
student’s possession each day.
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9. GRADING SYSTEM:
The following factors will be measured to determine Academic progress: Theory work-test
grades,
● PA LAW grades, etc.
● Practical work,
● Theory, practical,
● Clinical work Attendance
Theory, practical, and clinical work will be graded on the following work scale

90-100 = A Excellent 80-89 = B Good
75-79 = C Satisfactory 60-74 = D Unsatisfactory

59 and below F Failing
Students must maintain a 75% grade average and both Theory in practical work at all times
to be considered making satisfactory progress. There is no Re-entrance available if A student is
on this list for unsatisfactory progress. All records of weeks Theory Tests, monthly progress
reports, and a worksheet are kept in the student file.
10. Graduation Requirements:
At the time of successful completion of 1250 hours of cosmetology or 300 hours of natural
hair braiding or 500 hours as a cosmetology teacher, the graduate will receive a diploma in
recognition that they have completed the program.
a. Completes and passes all written and practical exams with an overall passing average. b.
Fulfills minimum grade requirements of 75% - Attendance of 75% c. Completes the
state-required training hours:
d. Meets all financial obligations to the school. e. The completion of an exit interview.
11. Additional Charges:
If a student must attend longer than the prescriptive time allowed for the course, he or she
must pay an extra instructional charge fee of $6.50 per hour on top of your weekly tuition.
12. Professionalism:
In training to be a professional cosmetologist, natural hair braider, or teacher, you must be a
caring, open-minded individual. You must use your training and knowledge to satisfy the needs
and wants of every client. You must be able to put your ego and problems aside, to be a
contributing member of the team. You must be an excellent communicator. This requires the
ability to listen and observe, to consult with, and to suggest ideas, services, and products to
colleagues, instructors, management, and clients.
Professionalism can be seen and felt in a school, salon, spa, or any technical business. It is a
balanced combination of choice of words, tone of voice, physical actions, education, technical
training, determination, honesty, good judgment, decision making, cleanliness, sharp
appearance, and talent.
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13. Guidelines to Professionalism:
1. Listen
2.Service all clients to the best of your ability. Treat every person in your environment as the
special person they are.
3. Consult with each client/instructor before their service. This establishes good communications
and avoids service errors.
4. Teamwork and cooperation with colleagues, instructors, and staff make all goals easier to
attain. Help colleagues and instructors when possible. An atmosphere of teamwork is easily
noticed and appreciated.
5. Gossip has no place in a professional environment.
6. Support the efforts of all colleagues and instructors.
7. Personal conversations with other students/instructors while in the classroom and on the
service floor are not permitted. Full attention and focus regarding your education and the
service{s} you are performing on clientele must be maintained at all times.
8. Personal or school problems will not take place in classrooms, or in front of the client.
Students will follow grievance procedures.
9.Smile – Often.
10. Profanity will not be tolerated. Slang expressions should be eliminated in communication
with peers, instructors, clients, or management.
14. School Standards and Requirements:
A. Breaks & Lunches:
Your Instructors schedule breaks & lunches. Students are responsible for returning to classes
on time or the late policy will be applied. Food and Drinks are only permitted in the school in
designated break/lunch areas.
Food and Drinks are not permitted anywhere else in the school endless approved by the
School Director, or class instructor.
B. Phone Calls:
No personal calls on the school business phones without permission from the School
Director. Cell phones and all other electronic devices must be turned on vibrate during school
hours and can only be used in the break/lunch area or outside the building during your break or
lunch.
C. Smoking:
Smoking is permitted on lunch and breaks outside the building.
Smokers should dispose of their cigarette butts in designated containers.
D. Cheating:
Students caught cheating will be subject to termination from the program.
E. Alcohol and Drugs:
The use of alcohol or drugs (unless prescribed by a physician) is strictly prohibited.
Alcoholic beverages in a public building are illegal. The use of drugs, possession of such, or of
any drug paraphernalia, is also illegal. The use of alcohol or drugs in any form on school
premises, on school grounds, or at any school-related activity would result in immediate
expulsion. Students who need professional help can find referrals for counseling in the School
Director’s office.



10

G. Make-up Exams/Make up hours
Make-up days for missed examinations will be scheduled at the discretion of the
Instructor. Make-up exams are a privilege – not a right! Students should be in attendance on
examination days.
Makeup hours are only to be made up on Saturday between 8 am -2 pm. All makeup hours are
to be made up within your contracted time for your course. (Please note any made of hours after
your contracted time there will be additional charges $6.50 per hour on top of your weekly
tuition).
H. Appearance, Dress Code, Uniforms:
Proper attire in school is necessary. Appearance should be neat, clean, well-groomed with
clothing properly fastened and pressed. HAIR & Make-up: must be groomed and clean at all
times.
School Dress code: All BBC beauty academy students will wear all black. SHOES: Black
shoes must be neat and clean and in good repair.
Violations of the above-described dress code will result in the student being sent home to
correct his/her attire. Personal hygiene and sanitation are the daily responsibility of each
student. We are close to many people daily. Each student must be keenly aware of the personal
breath and body odor. We strongly suggest showering/bathing before coming to school, the
frequent use of mouthwash, deodorant, and body sprays during the day.
At no time during the day (unless designated by the curriculum) are students allowed to work on
themselves. Hair, nails, and make-up are to be done before arriving at school. A professional
appearance in these areas is essential to the overall image of today’s cosmetologist,
esthetician, or barber. Lab coats are required to dress in school.

The Faculty or Administrative Staff will have the final decision on any questionable
dress code or appearance violations it is possible that any student that is not in
compliance with the school uniform will be sent home they will not be allowed to return
until they are within the school dress code guidelines.
15. Personal Belongings and Kits:
You are required to work as neatly as possible. After each work assignment, you are expected
to clean and tidy up. Your personal belongings should be stored in your locker or your vehicle.
Kits are to be neatly placed underneath your workstation. When not in use, kits should be
closed and put away. The school is not responsible for missing items or belongings.
Please do not leave personal belongings unattended.
Supply Area:
Students are responsible for the proper upkeep of the clients’ chemical service files and all
supplies. All styling supplies must be signed in and signed out.
Weapons in School:
Weapons of any type are strictly forbidden in school. Students caught with a weapon in school
will be sent home immediately, the weapons will be turned over to the local police department,
and a decision will be made as to whether the student will be allowed to return to school.
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Violation of the above rules and standards may result in disciplinary action up to and
including termination from school. The school reserves the right to terminate any student
whose personal conduct –
towards school staff or fellow students - is deemed unsatisfactory. Re-admittance to the
school will be at the School Director’s discretion. A student’s termination from one
school applies to all campuses.
Tardiness:
Tardiness Policy:  Day online & In-Class begins at 10 am DAILY.
If a student does not arrive by 10:30 AM at the latest, then the student is absent and must leave
the facility, and the student must make up hours. If any students come in without a valid excuse
approved by an administrator then they will be dismissed from school for the entire duration of
that day.
Night online & In-Class begins at 5:30 pm NIGHTLY.
If a student does not arrive by 6:00 pm at the latest, if any student comes in without a valid
excuse approved by an administrator then they will be dismissed from school for the entire
duration of that class, and the student must make up the hours.
Three or more consecutive latenesses in a week will result in a write-up by an administrator or
teacher. Three times or more write-ups will result in an automatic suspension or drop from the
roll. If a student is absent for sixty hours or fourteen consecutive days per quarter, which equals
(75%) of attendance, it will be grounds for being dropped from the course without a refund.
Makeup hours can NOT exceed more than 60 hours within each quarter time frame (for example,
the week course if you need to make up hours, you can only make them up on Saturday within your 15 week
course). After that, you will be charged $6.50 per hour on top of your weekly tuition. Note, tuition
is NON-REFUNDABLE.
Attendance and Absence
The student should be aware that being absent for more than 14 consecutive days without
contacting the school may result in the student being terminated from the program. Time is
calculated on the quarter-hour. The contracted date of graduation may be subjected to change
throughout your program because of unexpected school closures. Make-up hours may change
your graduation date if not met by the end of the contracted time. 3% of your contract time or
scheduled hours we allow for absences and/or tardiness. Once a student has used all time
allotted for absence, they will be required to pay $6.50 per hour on top of the $200.00 weekly
tuition. All payment arrangements must be made with the School Director.
All students should be in their class location 5 minutes before starting class. At this time the
student should be completely prepared for class – all materials needed in hand, hair and
make-up done, and completely dressed for the school day. Students are required to call in if not
attending school for the day. When calling in, you must speak with a School Official.
16. Leave of Absence:
Leaves of Absence can be granted in cases of emergency or medical problems, which cause
attendance to be impossible or impractical. A student who is granted a Leave of Absence by
the school is not considered to have withdrawn from the school. A Leave of Absence will not
affect the student’s maximum time frame for completion however it will affect their scheduled
graduation date.
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A. Natural Hair Braiders and Cosmetology Teachers students may request 3
Leave of Absence during their course of study.
B. Cosmetology Students may request Leaves of Absence during their course of study.
To be placed on a Leave of Absence, the student must:
A. Complete the school’s Leave of Absence Request
B. Be approved by the School Director.
C. Must be in Satisfactory Progress.
D. Leaves must be a minimum of 14 days and a maximum of 20 days.
E. There must be at least 30 days between leaves.
Students may not subjectively decide to “take” a leave of absence
There will be no additional charges for a Leave of Absence. If the student fails to return or
contact the School Director on the documented return date, the student will be considered to
have withdrawn from school as of that date. And still will be financially responsible for the
remaining balance of tuition.
Exceptions to this policy, due to extenuating circumstances may be approved by the School
Director.
17. Refund Policy:
Note that all courses taken at BBC Beauty Academy regardless of any circumstances are
NON- REFUNDABLE. This includes the registration fee and tuition.
18. In House Financial-Aid Services:
BBC Beauty Academy has an in-house financial aid officer who will counsel students with
financial needs. There is in- house funding available for those who qualify. All tuition must be
paid on Monday before your Schedule class starts. If tuition is not paid by the end of the day,
you will be charged a $50.00 late fee and $10.00 per day after that. We don't accept cash. All
payments are invoices for weekly tuition payments (please note that All tuition is
Nonrefundable).
Schedule, Tuition, and fees:

Cosmetology teacher (500 hours /25 weeks) Day & Evening Class 4 hrs/day 20 hours per
week Online day & evening 2 hrs/day and 2 (7hr) hands-on days Equaling hour day 20hours per
week
- Tuition- $5,000 @$200 per week in school - Registration Fee: $100.00

Cosmetology(1250 hours 62 weeks) Day & Evening Class 4 hrs/day 20 hours per week
Online day & evening 2 hrs/day and 2 (7 hours) hand on days equaling 20 hours per week.
- Tuition- $12,400 @$200.00 per week in school - Registration Fee: $100.00

Natural Hair Braider course (300 hours 15 weeks ) Day & Evening Class 4 hrs/day 20 hours
per week online day & evening 2 hrs/day and 2 (7 hours) hand on days equaling 20 hours per
week.
- Tuition- $3,000 @ $200.00 per week in school - Registration Fee: $100.00
All tuition and registration can be sent to our Cash App: “$BBCBeauty Academy”. Tuition will
be paid every Monday. Tuition has to be paid by the end of the school day. Each student will be
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given a receipt after each payment. If there are any questions or concerns please call the office
manager at (484)461-3945. There will be a $50 late fee that will be applied by Tuesday. If tuition
has not been received by Monday, after that it will be a $20.00 daily fee added to your weekly
tuition and $50.00 late fee equaling up to $290 for that week. If tuition and late fees are not paid
by Friday you will not be allowed to class the following week until all fees are paid.

• Natural Hair Braider Course withdrawal fee
If a student withdraws Within the first 30 days of signing this contract there will be a 500.00
withdrawal fee. After 30 days of your original start date, you will be fully responsible for the
remaining balance of the tuition, regardless If you would like to continue the program or not. All
remaining balances of the tuition will need to be paid in full before receiving your official
transcripts. Please note: BBC beauty academy does not withhold hours, all hours are sent to the
state board of cosmetology every quarter. All fees are nonrefundable

Full Cosmetology Course withdrawal fee
If a student withdraws Within the first 30 days of signing this contract, there will be a $1,200.00
withdrawal fee. After 30 days of your original start date, you will be fully responsible for the
remaining balance of the tuition. Regardless if you would like to continue the program or not. All
Remaining balances of the tuition will need to be paid in full before Receiving your Official
transcript. Please note: BBC beauty academy does not withhold hours, all hours are sent to the
state board of cosmetology every quarter.
*All fees are nonrefundable
17
Cosmetology Teacher Course withdrawal fee
If a student withdraws Within the first 30 days of signing this contract, there will be a 700.00
withdrawal fee. After 30 days of your original start date, you will be fully responsible for the
remaining balance of your tuition regardless if you would like to continue the program or not all
remaining balances of the tuition will need to be paid before receiving your official transcript
please note BBC beauty academy that does not withhold hours or hours are sensitive sleep with
her cosmetology every quarter.
*All fees are nonrefundable
18.
No unauthorized personnel will be permitted on the premises without written permission
from the director.

19.
Addendum to Catalog

Temporary Leave of Absence Policy Due to COVID‐19
If any students go out of town during the time that you are enrolled with BBC It is

mandatory that you complete a 14-day self-quarantine before returning back to school.
A Leave of Absence (LOA) is a temporary interruption in a student’s program of study
due to COVID‐19 related circumstances such as medical reasons, family emergency,
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child care provider issues, loss of transportation, inability to participate in temporary
distance education or other situations with appropriate documentation.
To be placed on a Leave of Absence, the student must: 1) Complete and sign the
school’s Leave of Absence Request Form in advance, unless unforeseen circumstances
prevent the student from doing so
* 2) Must state the reason for the Leave of Absence (LOA) request
3) Be approved by the Executive Director LOA requests can be approved for a minimum
of five (5) consecutive calendar days and may not exceed 180 calendar days in 12
months. A Leave of Absence will extend the student’s contract period and maximum time
frame by the same number of days taken in the LOA. The student is expected to return to
school on the next school day following the end of the LOA.

An Addendum to the Enrollment Agreement will be completed upon return from the LOA
to extend the contract end date by the applicable number of days and must be signed
and dated by all parties. Failure to be approved for an LOA or to return from LOA will
result in the termination of the student’s enrollment agreement. The student will be
responsible for any remaining balance.. To grant an LOA, there must be the expectation
that the student will be returning to school. A student that is granted an LOA that meets
these criteria is not considered to have withdrawn and no refund calculation is required
at that time. There will be no additional charges for an LOA. For federal aid recipients or
out of pocket students , the student’s payment period is suspended during the LOA and
no federal student aid monies can be disbursed during the LOA. Upon the student’s
return, the student will resume the same payment period and coursework and will not be
eligible for additional Title IV aid until the payment period has been completed. If the
student is a Title IV loan recipient, the student will be informed of the effects that the
student’s failure to return from leave may have on the student’s loan repayment terms,
including the expiration of the student’s grace period.

*In special circumstances such as the COVID‐19 pandemic, the school may grant a
Leave of Absence to a student in the case of an emergency that would prevent the
student from requesting the leave of absence before the incident occurs. In these cases,
the school will collect the request from the student at a later date and document the
reason for the leave  granting the LOA after the incident occurred. The beginning date of
the LOA will be based on the first date it has been determined that the student cannot
participate in class due to the COVID‐19 related circumstances listed above.

I hereby have read, understand, and agree to the terms and conditions of BBC BEAUTY
Academy’s withdrawal policies and fees and by signing the enrollment contract I will comply with
all terms and conditions.
P.O Box 2649 Harrisburg, Pa. 17105-2649 Telephone: 717-705-7130 Fax: 717-705-5540 E-mail:
st-cosmetology@state.pa.us Website: www.dos.state.pa.us/cosmetic


